
Paragon Online 
Customize Your Spreadsheets 

You may customize your spreadsheet to add and remove the information to suit your needs.  Simply click 
on Customize to show your customize options. 

Select the fields you wish to 
add to your spreadsheet from 
the list of Available fields. 

Use the Add and Remove 
buttons to add and remove 
fields to your spreadsheet. 

Use the Move Up and Move 
Down buttons to order the 
fields in your spreadsheet. 

To save space on a spreadsheet, you 
have the option to use the short label 
(Asking Price shortens to ASK $) and the 
short value , if available (the area Reno-
Northwest shortens to 120).   

Click Save & Close to save your 
changes and return to your 
spreadsheet.  Revert to Default will 
return your spreadsheet to the MLS 
Default fields.   


