
The associated documents is a storage spot for important documents regarding a specific listing, such as 
inspection reports, building permits, or appraisals. Associated documents are available to all agents who have 
access to the Paragon MLS system. Associated documents must be either PDF files, Text documents, Word 
Documents or Excel Documents.  

Uploading Documents 
 
From the Listings menu, select Maintain Listing. Place a dot in the 
radio button next to the appropriate listing. Choose Associated Docs 
from the Select An Action dialog box. 
 
On the Associated Docs dialog box, click the Browse button. Select 
the appropriate file from your computer to upload. You have a maximum 
5MB per file and 20MB per listing. Click Open to select that file. Finally, 
click the Upload button to upload the file.  

Once all files have been uploaded, click on the Close button 
to return to the Listing Maintenance screen.  

Viewing Associated Docs 
To view the associated docs, you may select Associated Docs from Available Reports/Specialty Views. You 
may also use the D icon from MLS All Fields or Summary One Line views.  
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